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1. OBIIIME ITOJTOXEHIA

1.1. Hacrosmas Ilomiruka oOpaboTKHM IMepcOHANBbHBIX JIAHHBIX (Janee — IlommuTuka
obpadotku ITJIn) OO0 «CutumaTtuk» (gamee — Oneparop), THH 6732054083, pacmonoxeHHOTO
mo azapecy: ropon CmoneHck, PocnaBisckoe miocce, 4.9, pa3paboTaHa B COOTBETCTBHH C
Koncturymueit Poccuiickont @enepanuu, TpyaoBeiM KojekcoMm Poccuiickoili @enepaiun,
I'paxmancknM kojiekcom Poccmiickoli @enepanun, @ejiepanbHbIM 3aKoHOM OT 27 mroit 2006
royia Ne 149-@3 «O06 unpopMmaiiu, HHGOPMAITHOHHBIX TEXHOJOTHAX H O 3alIUTe HH(YOPMAIIIH»,
OenepanbHbiM 3akoHOM 27 wurons 2006 roma Ne 152-03 «O mnepcoHaIBHBIX JTAHHBIXY,
noctanoBieHneM IIpaButensctBa PO ot 01.11.2012 Ne 1119 «O6 yrBepskaeHUNn TpeOOBaHMUII K
3alIUTe MePCOHATbHBIX JAHHBIX MPH HX 00paboTKe B HHPOPMAIMOHHBIX CHCTEMaX MepCOHAIbHBIX
JTaHHBIX», HHBIMH (e/lepaTbHbBIMHI 3aKOHAMH H HOPMAaTHBHO-TIPABOBBIMU aKTaMH.

1.2. Ilormtuka paspaborana c¢ yderoM TpeboBanmii Konctutymun Poccuiickoii
@Denepalii, 3aKOHOIaTeIbHBIX H HHBIX HOPMaTHUBHBIX IIPAaBOBBIX akTOB Poccuiickoit @exepariiu
B 001acTH HePCOHAIBHBIX JJaHHBIX.

1.3. IToxutnka obpaborku IIJ[H pa3zpaboTaHa ¢ IeIbi0 oOecreueHHs 3allUThl MpaB U
cB000]1 cyObeKTa MepCOHATbHBIX JaHHBIX IIPH 00pabOTKe €ro MepCoOHANbHBIX JaHHBIX (Janee —
I1Tn).

1.4. ITonoxenus [ToMUTUKH CITy:KaT OCHOBOI I/ pa3pabOTKH JOKAIbHBIX HOPMaTHBHBIX
aKToB, pernaMeHTHpYyONMX B OO0 « CHTHMATUK» BOIIPOCHI 00pabOTKH MepCcOHaIbHBIX JaHHBIX

pabotanKOB OO0 «CHTHUMATHK» U OPYTHX CYOBEKTOB MEPCOHAIBHBIX JAHHBIX.

2. HEJM OBPABOTKMH IIEPCOHAJIBHBIX JTAHHBIX

2.1. OOpaboTKa IepcoHAIBHBIX JTJAHHBIX OCYIIECTBIIIETCS HCKIIOYUTEIEHO B IIEIIX:
a) oOecredeHNs COOMIO/IEHHS 3aKOHOB H HHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB;
0) cojeficTBUA pabOTHUKAM B TPYI0YCTpOIiCcTBRE;
B) obecIeueHNs JIMTIHOI 6e301MacHOCTH pabOTHHKOB,
') KOHTPOJIS KOJHYECTBA U Ka4eCTBa BHIIOIHIEMOI paObOTHI;
1) oOecrieueHns COXpaHHOCTH UMYIIIECTBa paOOTHHKA H paboToaaTed;
e) mpHeMa oOpalleHnil 1 3a9BOK OT CYObeKTa ITepCOHAIBHBIX JIaHHBIX;

€) 3aKIF0YeHNS U HCIIOJHEHHS YCIOBHI JJOTOBOPOB.



3. IPABOBOE OCHOBAHHE OGPABOTKM! ITEPCOHAJIBHBIX
JAHHBIX

ObpaboTtka IIJ][H ocymiecTBiIgeTcs Ha OCHOBe CISNVIONINX (eJiepadbHBIX 3aKOHOB H
HOPMAaTHUBHO-IIPABOBBIX aKTOB:

- Korctutymus Poccuiickoit @enepariiiim;

- @epnepanpHblil 3aKoH 0T 27.07.2006 No 152-@3 «O nepcoHaIbHBIX JaHHBIX»;

- MenepanbHbIil 3ak0H OT 27.07.2006 No 149-03 «O6 unbopMaiun, HHOOPMAITHOHHBIX
TEXHOJIOTHSAX U O 3aluTe HHpOopMaITH»;

- mocrtaHoBieHne IIpaButempbctBa P® ot 01.11.2012 Ne 1119 «OO6 yrBep:KiaeHHH
TpeOOoBaHMUII K 3aIllUTe MTepCOHATBHBIX JaHHBIX, IIPH HX 00paboTKe B HH(GOPMAITHOHHBIX CHCTEMax
MIePCOHAIBHBIX JAHHBIX);

- Tpynosoii kojiekc Poccuiickoit @enepaiuu;

- Hanorossrit kogeke Poccuiickoit @enepaiun;

- @epepampHblii  3akoH oT 01.04.1996 Ne 27-03 «0O0 uUHAUBHAYAIbHOM
(mepcoHnHUIIHPOBAaHHOM) yUeTe B ccTeMe 003aTeIbHOTO IIEHCHOHHOTO CTPaXOBaHU My,

- OenepanbHbIil 3aK0oH OT 28.03.1998 Ne 53-03 «O BOMHCKOI 005S3aHHOCTH U BOCHHOII
ciyx0en;

- HHBIC q)e,uepaﬂb}mle 3aKOHBI H ITPHHATBIC Ha HX OCHOBE ITIO/JI3aKOHHBIC ITPABOBLIC aKThI.

4. IEPEYEHD JIENCTBHUII C IEPCOHAJILHBIMU JAHHBIMHI

IIpu o6padotke I1/In Omepatop OyaeT oCyIIecTBIATE ciaenyronme aeiictpus ¢ IJ[a: cop,
3allliCh, CHCTEMAaTH3aIls, HAKOIUIEHHe, XpaHeHue, yTouHeHHe (0OHOBJIEeHHE, H3MEHEHNE),
H3BJICUCHNE, HCIOJb30BaHUE, Iepefady (pacHpocTpaHEHHe, IIPeJoCTaBI€HHEe, JOCTYII),

0683}]II[IP[BEIHII€, 6110K1[p03am1e, YAaJICHHE, YHUYTOXECHHC IIEPCOHAIIbHBIX JTaHHbBIX.

5. COCTAB OBPABATBIBAEMBLIX ITEPCOHAJIBHBIX TAHHBIX

5.1. O6pabotke OmepaTopom momtexar IIJ[H coTpymHukoB OmepaTopa, KIHEHTOB H
KoHTpareHToB Omepatopa.

5.2. CoctaB I1/In mepeunciaeHHoit B 1. 5.1 HacTosmielt IToMMTHKH KaTeropHu CyObeKTOB
ompeenseTcs COTTIacCHO HOPMATHBHBIM JIOKYMEHTaM, ePeUHCICHHBIM B pa3zerne 3 HacTOSIIEro
[TonoskeHns, a TaKiKe HOPMAaTHBHBIM JIOKYMEHTaM YUpeKIeHUs, H3JaHHBIM JIIS 00ecIeueHms ux

HCITOJIHEHIA.



5.3. B ciydasx, MOpeaycMOTPEeHHBIX JICHCTBYIOIIUM 3aKOHOJATEIhCTBOM, CYOBEKT
MEePCOHAIBHBIX JTaHHBIX IIPHHUMAET pelnieHue o mpenoctarieHun ero 11/l Omepatopy u jmaer
coriacue Ha HX 00paboTKy cB0OOIHO, cBOeil BoJIell I B cBOeM HHTepece.

5.4. Cormacue Ha 00pabOTKy HEepCOHAIBHBIX JaHHBIX, pa3pelleHHBIX CYOBEKTOM
MepCOHATBHBIX JIAHHBIX JUIS paclpocTpaHeHHA, 0(QOopMISETCS OTASIbHO OT HHBIX COTJIacHil
cyObeKTa MepCcoHATBHBIX JaHHBIX Ha 00padOTKy ero MmepcoHalIbHBIX JaHHBIX. Onepatop 00s3aH
obecreunTh CYOBEKTY IMEepCOHAIBHBIX JAHHBIX BO3MOKHOCTH OIIpPe/IeUTh IIepedeHb
MePCOHAIBHBIX JJAHHBIX 10 KasKI0M KaTerOpHH IIePCOHAIBHBIX JJAHHBIX, YKa3aHHOM B COTIAaCHH Ha
00paboTKy IepCOHAIBHBIX JaHHBIX, pa3pelleHHBIX CYOBEKTOM IIePCOHAIBHBIX JaHHBIX JUIS
pacrpocTpaHeHHs.

5.5. B cormacun Ha 00pabOTKy IMepCOHATBHBIX JAHHBIX, pa3pelleHHBIX CYOhEeKTOM
MepCOHANBHBIX JAaHHBIX JUIA paclpocCTpaHeHHS, CYOBeKT IIepCOHAIbHBIX JaHHBIX BIIpaBe
YCTaHOBUTH 3allpeThl Ha Ilepeiady (KpoMe IIpeJdocTaBISHHS JOCTyIa) 3THX IIePCOHAIBHBIX
JTaHHBIX OTIepaTOPOM HEOTPAaHHUESHHOMY KpYI'y JIHII, a TaKKe 3alpeThl Ha 00padoTKy HIH YCIOBHA
00paboTKH (KpoMe IOJydeHHs JI0CTYIIA) 3THX IepCOHAIBHBIX JJaHHBIX HEOTpaHHISHHBIM KPYToM
JIMII,

5.6. Omeparop obecrnednBaeT COOTBETCTBHE COJEepKaHHSI U oObeMa oOpabaThIBaeMbIX
IIJlH 3asBIeHHBIM IleIsM 0OpabOTKH H, B CilIydae HEOOXOJMMOCTH, IPHHHMAaeT Mepbl IO
YCTpaHEHHUIO MX H30BITOYHOCTH II0 OTHOIIEHHIO K 3asSBICHHBIM ITe/IsIM 00paboTKH.

5.7. O6paboTKa crelHaIbHbIX KaTeTOpHil IIepCOHAIbHBIX TAHHBIX, KaCAIOIINXCS pacoOBOIL,
HaIHOHAJIBHON HPHUHAJUIEKHOCTH, MOJUTHYSCKUX B3TIISAO0B, PEIMTHO3HBIX WIH (ITOCO(CKUX

yOexaeHnil, HHTUMHOIM K H3HH, B OO0 «CHTHMAaTHK» HEe OCYIIECTBISETCH.

6. OBPABOTKA TIEPCOHAJIBHBIX JIAHHBIX
6.1. OOpaboTka mepcoHanbHBIX JaHHBIX B OO0 «CHTHMAaTHK» OCYIIECTBIAETCA
aBTOMATH3UPOBAHHBIM M HEaBTOMATHU3HPOBAHHBIM CIIOCOOAMIH, C HCIOJIh30BAaHHEM CPEJICTB

BBIYICINTENBHON TEXHUKH U 03 HCII0Ib30BaHII TAKIX CpEACTB.

7. OBECIIEYEHUE 3ANIUTHI ITEPCOHAJIBHBIX TAHHBIX ITPH X
OBPABOTKE OIIEPATOPOM

7.1. Onepatop IpHHHMAaeT Mepbl, HEOOXOJUMBbIE M IOCTAaTOYHBbIC IS OOecHeueHUS
BBITIOJIHEHNS 00g3aHHOCTEN, IpeaycMoTpeHHBIX DejiepaabHbIM 3akoHOM oT 27 uiong 2006 roga
Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX» U MPHHATBIMU B COOTBETCTBHH ¢ HUM HOPMAaTHBHBIMH
NpaBOBBIMH akTaMH. Omeparop CaMOCTOSTEIBHO OIpeJeNsieT COCTaB H IIepeueHb Mep,
HE00XOMMBIX U JIOCTATOYHBIX JUTS 0OecTIeUeHns BHITIOTHEHNS 00s3aHHOCTE, MPeyCMOTPEHHBIX
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@OenepanbHbIM 3ak0HOM OT 27 uronsg 2006 roga Ne 152 «O nepcoHaIbHBIX JAHHBIX», H JIPYTUMH
HOPMAaTHBHBIMH ITPaBOBBIMH aKTaMH, €CIIH HHOE He IIpelycCMOTpeHo (ejiepaabHbIMI 3aKkoHaMU. K
TaKUM MepaM OTHOCSATCS:

— HasHaueHne OepaTopoM OTBETCTBEHHOTO 33 OPraHH3aIINo 00paboTKH MepCOHAIbHBIX JaHHBIX;
— m3gaHue OrmeparopoM JOKYMEHTOB, OIPEAC/MIOINX IOJUTHKY OIeparopa B OTHOIICHHH
00pabOTKH MepCOHATBHBIX JIAHHBIX, JIOKATBHBIX aKTOB IO BOIpocaM 00pabOTKHU IepCOHaIbHBIX
JIaHHBIX, a TaKXke JIOKAJIbHBIX AaKTOB, YCTAaHABIMBAIONIMX IIPOIEIYpbl, HaIlpaBJICHHBbIC Ha
MpenoTBpalieHne U BBIABICHHE HapyIIeHHH 3aKoHOJaTenbcTBAa Poccuiickoii @enepaiiui,
YCTpaHEHHE MMOCIEACTBUI TAaKHX HAPYIICHHUIT;

— O3HaKOMJIEHHEe COTpYIHHKOB OllepaTopa, HEHOCpeJCTBEHHO OCYIIECTBISIONINX 00paboTKy
MEePCOHAIBHBIX JIAHHBIX, C IIOJIOKEHHSMH 3aKOHOoJaTenbcTBa Poccuiickoini @enepamuu o
MepCOHANBHBIX JAaHHBIX, B TOM YHCIe TpeOOBaHMAMH K 3alllUTe IEePCOHAIbHBIX JaHHBIX,
JIOKyMEHTaMH, OIpe Ie/ISIONIIME IOIUTUKY OTlepaTopa B OTHOIIEHHH 00pabOTKHU MepCcoHaIbHBIX
JIaHHBIX, JTOKAJIbHBIMH aKTaMH IO BoIpocaM o00paboTKH IepCOHANbHBIX JIAHHBIX, H (IIH)
o0ydueHNe YKa3aHHBIX COTPYIHHUKOB.

7.2. Omepatop mpu oOpaboTKe MHepCOHAIBHBIX JAHHBIX TPUHUMAaeT HEOOXOJHMBIe
MIpaBOBBIE, OPraHU3AIHOHHbBIE H TEXHHUECKIe Mephl WIH 00eceUnBaeT UX IPHHATHE JIJISI 3allHTHI
MEePCOHAIBHBIX JIAHHBIX OT HEMPaBOMEPHOrO WM CIy4YailHOTO JOCTYHAa K HHUM, YHUYTOKEHHS,
H3MeHEeHHS, OJTOKHpOBaHHSA, KOIMHMPOBAHMUS, MPEIOCTaBICHNs, PacIpOCTpaHEHHs MIepCOHATBHBIX

JaHHBIX, a TaAKMKE OT HHBIX HEIIPaBOMCPHBIX JICIICTBHII B OTHOIIICHUH IIEPCOHAJIBHBIX TaHHBIX.

8. IIPABO CYBBEKTA ITEPCOHAJIBHBIX IAHHBIX HA
JOCTYII K ET'O IIEPCOHAJIBHBIM JIAHHBIM

8.1. Cyosext IIJ[n BmpaBe TpeboBaTh oT Omeparopa YTOYHEHHS €r0 IEpPCOHAIBHBIX
JTAaHHBIX, UX OJOKHPOBAHUS WIH YHHITOKEHUS B CIIydae, eClIH ITepcoHaIbHbIe JaHHbIE SBIITIOTCS
HEIIOJIHBIMY, YCTapeBINHMH, HETOYHBIMH, HE3aKOHHO IOIYYeHHBIMH I HE SBISIOTCA
HeOoOXOAUMBIMU U 3asBJICHHOH Ieau o0pabOTKH, a TakKe MPHHIMATh IMpeqyCMOTpPEHHbIE
3aKOHOM MEpHI I10 3aIlIUTe CBOUX IIPaB.

8.2. CBemeHHs MTpelOCTaBIAIOTCA CYOBEKTY IIEPCOHANBHBIX [aHHBIX WIH €0
Mpe/ICTABUTENIO OIEepaTOpOM MpH oOpamieHun THOO TPH MOIyYeHHH 3ampoca CcyObeKTa
[IepCOHANBHBIX JAHHBIX WIH €ro IpeJCcTaBUTeN. 3alpoc JIOJKEH Cco/lep:KaTh HOMEpP OCHOBHOTO
JIOKYMEHTa, Y/IOCTOBEPSIONIET0 JIMUYHOCTh CYyOBeKTa IEPCOHATBHBIX JAaHHBIX MWIH €ro
MIpe/ICTaBUTENS, CBEJIEHHUS O JIaT€ BBIJA4l YKa3aHHOIO JOKYMEHTa U BBIJABIIEM €ro OpraHe,
CBElIeHHs, MOJATBEPKAIONINe ydacTHe CyObeKTa IepCOHAIbHBIX IaHHBIX B OTHOIIGHHSAX C

OHepaTOPOM (HOMep JOTroBOpa, daTa 3arKJIl0YCHHA TOT0BOPa, YCIOBHOE CIIOBECHOC 0003HaYeHNE
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u (WIH) UHBIe CBeJIeHHs), IH00 CBeJeHHS, HHBIM 00pa3oM MoATBepkKaarommmue Gakt oOpaboTku
MepCOHANBHBIX JaHHBIX OmepaTopoM, IOMINCh CYOBEKTa IepCOHAIBHBIX JAHHBIX IJIH €ro
MpeacTaBUTENA. 3apoc MOXKeT OBITh HallpaBiIeH B JopMe 3JeKTPOHHOTO JIOKYMEHTa H MOIICaH
3JIEKTPOHHOM ITOAINCHI0 B COOTBETCTBHUH C 3aKOHOJATENbCcTBOM Poccuiickoit @eepariui.

8.3. Omepatop BIpaBe OTKa3aTh CYOBEKTY MepPCOHAIBHBIX IAaHHBIX B BBHIIOIHSHIH
MOBTOPHOTO 3ampoca. Tlakoif o0TKa3 JIOJDKEH OBITh MOTHBHpOBaHHBIM. OOS3aHHOCTH
MpejicTaBIeHHS JOKa3aTelbcTB OOOCHOBAHHOCTH OTKas3a B BBIIOJIHEHHN ITOBTOPHOTO 3ampoca
nexut Ha OmepaTope.

8.4. CyOBeKT IepcoHaIbHBIX JaHHBIX HMeeT IpaBO Ha MOJIydYeHHe HHGOpPMAIIIH,
Kacatoteiics 06paboTKH ero mepcoHaIbHBIX JaHHBIX, B TOM YHCIIE COJlepsKaIeii:

— HOJTBepiK IeHNe (pakTa 00pabOTKH MepcOHANBHBIX JIAHHBIX OmepaTopoMm;

— IIPaBOBbIC OCHOBAHHA U I 00padoTKH MepCOHATBHBIX JaHHBIX,

— IeJH U MpuMeHseMble OepaTopoM CIocoOb! 00padOTKH HepCOHATBHBIX JIAHHBIX,

— HaUMeHOBaHHe H MecTo HaxoxaeHns Omeparopa, CBeJeHHA O JHIaxX (3a HCKIIOUEHHEM
COTPYIHHKOB OIlepaTopa), KOTOpble MMEIT JOCTYI K IepCOHAIBHBIM JTaHHBIM HJIH KOTOPBIM
MOTYT OBITh PacKphITHl IepCOHAIbHBIE JJAHHBIE Ha OCHOBAaHHHU JIOTOBOpa C OMlepaTOpoM H/IH Ha
OCHOBaHHUH (hejlepalbHOTO 3aKOHa;

— o0OpabarpIBaeMble IepCOHANbHBIC JaHHBIC, OTHOCAIHECS K COOTBETCTBYIOUIEMY CYOBEKTY
MepCOHATBHBIX JAHHBIX, HCTOTHHK HX IMOJYJEHHS, €ClIH HHOH IOPSJIOK IMpejcTaBIeHHS TaKHX
JTaHHBIX He MpeaycMOTpeH ¢elepalbHBIM 3aKOHOM;

— CpoKH 00paboTKH TIepPCOHANBHBIX JAaHHBIX, B TOM HHCIE CpPOKH HX XpaHEHHUS;
~TIOPAJIOK OCYIIECTBICHHS CYOBEKTOM IIEPCOHATBHBIX MJAaHHBIX IIpaB, MpeIycMOTPEHHBIX
@enepalbHBIM 3aKOHOM «O TepCOHATBHBIX JaHHBIX»,

— uHbopMalmio 00 OCYIIECTBICHHON IIHM O MperoIaraeMoil TpaHCTpaHHTHON Hepenade
JIaHHBIX

— HaMMEHOBaHHEe WIH (aMIUINIO, UMS, OTIeCTBO H ajpec JIHIa, OCYHMIECTBIISIONIEro o0paboTky
MepCOHANBHBIX JIAHHBIX M0 TMopydeHHio OrmepaTtopa, ecau oOpaboTka mopydeHa HWIH OyaeT
MopyieHa TaKoMY JIHITY.

8.5. Ecim cyOBeKT IMepcOHAIbHBIX JAHHBIX CUYHTaeT, YTO OIEpaTop OCYIIECTBIAET
00paboTKy ero MmepcoOHAIBHBIX JaHHBIX ¢ HapylleHHeM TpeboBaHmil DejepalbHOro 3akoHa «O
MepCOHANBHBIX JIAHHBIX» IIH HHBIM 00pa3oM HapymaeT ero IpaBa M CBOOOBL, CYOBEKT
MepCOHANBHBIX JIAHHBIX BIIpaBe 00:KaaoBaTh JEHCTBHA WM Oe3/eiicTBHe omepaTopa B OpraH,
VIIOJHOMOYEHHBI 10 BOIIPOCaM 3alllUTHl IpaB CyOBEKTOB IEepCOHAIBHBIX IAHHBIX, WIH B

Cy/IleOHOM HOpSIKE.



8.6. Cyﬁbem IIEPCOHAIBHBIX TaHHBIX HMECT IIPpABO Ha 3allUTy CBOHX IIpaB H 3aKOHHBIX
HHTEPECOB, B TOM YHCIIC Ha BOSMCIICHIC YGBI'IT{OB 1 (IIJIH) KOMIICHCAITHE0 MOPAJIbHOI'O BpEda B

Cy/1eOHOM IOpSIKE.



